
 

 
 
VISA O
 
 

DUTY S
 
• Asse

legis
Aust

 

• Und
lette

 

• Base
enab

 

• Resp
relat
prov
serv

 

• Reco
proc
take

 

• Follo
pote
A-ba

 

• Rece
 
• Othe
 
 

A U

OFFICER B

STATEME

ess visa a
slation and
tralia. 

ertake veri
ers and ema

ed on thes
ble them to

pond to cli
ting to visa
vide clear s
vice. 

ord informa
cessing and
en in relatio

ow escalat
entially med
ased staff. 

eive and re

er duties as

U S T R A

184 G
Teleph

W

Depar

Broadband

ENT 

applications
d policy. C

ification ch
ails, as wel

se assessm
o make high

ent enquiri
a requirem
status repo

ation in de
d to establi
n to visa ap

tion proced
dia-attractin

egister appl

s required 

L I A N  
D

Gulshan Avenue, 
hone: + 880 2 88
Website: http://w

rtment of Im

d 3.1 

s and sup
Conduct inte

ecks of su
l as assisti

ments and c
h quality de

ies, includi
ments.  Wh

rts.  Mainta

epartmenta
sh clear, a
pplications

dures to en
ng enquirie

lications fo

 

H I G H  
D H A K A

Gulshan – 2, Dh
13105     Facs

www.bangladesh

mmigration

pporting do
erviews in 

upporting do
ng with site

checks, ma
ecisions. 

ng by telep
en enquiri
ain a stron

l systems, 
accurate an
. 

nsure that,
es and app

r Australian

 C O M M
A  

haka 1212, Bang
simile: + 880 2 8
h.embassy.gov.a

n and Citiz

ocuments 
relation to

ocuments, 
e visits as r

ake recomm

phone, em
es relate t
g focus on

application
nd compreh

, when nec
lications ar

n visas and

M I S S I O

gladesh 
8811125 
au  

zenship 

to ensure
o applicatio

including t
required. 

mendations

ail, fax, let
to specific 
n providing 

ns and file
hensive rec

cessary, u
re brought 

d citizenship

O N  

 complian
ons for en

telephone 

s to senior 

tter and in 
visa appli
high qualit

es to facilita
cords of all 

rgent, com
to the atte

p by desce

ce with 
ntry into 

checks, 

staff to 

person, 
cations, 
ty client 

ate visa 
actions 

mplex or 
ention of 

ent. 



 
SELEC
 
• Dem

mult
 
• Abili

unde
and 

 
• Fam

learn
 
• Well

enab
 
• Dem

outc
depa

 
• Sou

work
 
• Initia

work
quic

 

A U

CTION CRI

monstrated 
ticultural tea

ty to acq
erstanding 
analyse re

miliarity with
n how to us

l developed
ble clear, ti

monstrated 
comes with 
artmental c

nd organis
k, set priori

ative, flexib
kplace. Cap
kly and effi

U S T R A

184 G
Teleph

W

ITERIA 

ability to 
am and wit

quire and 
of legislativ
levant infor

h and ability
se) a range

d written a
mely and a

commitme
a high leve

codes of co

sational and
ties and me

bility and 
pacity to ab
iciently. 

L I A N  
D

Gulshan Avenue, 
hone: + 880 2 88
Website: http://w

work effe
thin the Hig

apply kn
ve and pol
rmation fro

y to use com
e of well-kn

nd oral co
accurate inf

ent to, an
el of integri
nduct.    

d time ma
eet deadlin

willingnes
bsorb and i

H I G H  
D H A K A

Gulshan – 2, Dh
13105     Facs

www.bangladesh

ectively, ind
gh Commis

nowledge 
icy require
m a variety

mputers an
own and in

mmunicatio
formation t

d capacity
ity and to a

nagement 
nes with lim

s to prom
nterpret ne

 

 C O M M
A  

haka 1212, Bang
simile: + 880 2 8
h.embassy.gov.a

dependentl
sion gener

of visa r
ments, as 
y of sources

nd other tec
n-house sof

on skills in
to be provid

y to achie
abide with A

skills, inclu
mited superv

mote conti
ew informat

M I S S I O

gladesh 
8811125 
au  

ly and as 
rally. 

requiremen
well as an 
s. 

chnology, in
ftware. 

 both Engl
ded to clien

eve, excelle
Australian P

uding the 
vision. 

nuous imp
tion and un

O N  

part of a

nts, includ
ability to re

ncluding to

ish and Ba
nts and col

ent client 
Public Serv

ability to o

provement 
ndertake ne

a small, 

ding an 
esearch 

o use (or 

angla to 
leagues. 

service 
vice and 

organise 

in the 
ew tasks 


